Introduction to the
2024 Annual Report

A guide to the form and
Information collected




What is the member network Annual Report?

The Annual Report is a report on the activities of your committee
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What's new on the 2024 form?

We've fixed some bugs, tidied up the form and made a few changes from the 2024, hopefully these will make the form
easier to complete.
« Diversity & Inclusivity

« Simplified the questions to ask what was considered when organising the event to promote I&D.

e CCF Representative

 Onrequest by the CCF Team, an additional question has been added to the “Committee” tab asking if you
have a CCF coordinator and if so, who they are. This is only relevant for UK/Ireland Local Sections.

e Clarifications

* Following your comments and feedback we have revised “how was your grant received?” question to make it
clearer that we are looking for feedback from those who accessed the grant scheme not how it was physically
provided e.g. over BACS.

e Removed the button to submit minutes

 Minutes would be best sent as soon as the meeting has occurred, when they were all sent at the end of the
year the actions were normally dealt with earlier.




Frequently Asked Questions
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Cover page

What will you see when
you open the 2024 Annual

Report form?
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The Checklist page will update
as you fill in the form —
remember to go over it before
submitting your report.

You can click on the links to go to
the relevant section to provide
additional information.

Please remember to include the
name of your network —




Committee

What information are we
asking for on the
Committee page?




Please provide the full name
and RSC membership
number for your committee
members to ensure we add
the correct people to our
records — not
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Role
(e.g. PhD rep, OCM)

Chair
Secretary
Treasurer
Industry Rep

PhD Rep

Member

Full name

Committes infarmatinn

Membership
number

Term of Office
(e.g. 2018 - 2023)

2020-2023

2023-2026

2012-2014

2023-2026

Venue/ platform
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The Supporting information provides background and context for the questions.

Here you’ll also find links to the contract review process, our risk assessment and
safeguarding policies, and inclusion & diversity resources.
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Please include events sponsored by the committee on the Community support page.
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Add sponsorship information in the Community Support section

Information needed Event type
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As you fill in information for your event “ " will disappear. Once
you've provided the necessary information, the event will be marked as “Complete”

If the questions are not relevant to your event, that’s ok! You can answer “NA”.
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Please include events sponsored by the committee on the Community support page.
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Information needed Event type




RSC Subject Communities

From July 2022 the RSC Divisions became RSC Subject Communities. We want to
know which of the new subject communities you believe your event would align with.

We want you to tell us the relevant subject communities for your event, or let us know if
your event is cross-cutting and multidisciplinary or if it would appeal to a general
audience. We collate and share this information with the new Subject Community

Councills.




What to include as Additional information

We would love to see any quantitative or qualitative information you have to
demonstrate the impact of your event or activity. This might include general data such as

Additional information









/our-events/otherinformation/risk-assessment/
/events/otherinformation/risk-assessment/#safeguarding
/globalassets/03-membership-community/connect-with-others/through-interests/useful-documents/chair/rules-for-member-networks---current-file.pdf

What are we asking in Inclusion & Diversity?


/new-perspectives/talent/inclusion-and-diversity/resources/
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Community support

How to complete the
Community support page



Use the Community support
section to capture the different
ways to you have supported
your community — through
grants, sponsoring or
supporting grass-roots events,
or some other mechanism.
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Member recognition

How to complete the
Member recognition page



The Member recognition page
IS to record the ways that you
have recognised, appreciated
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Review your
progress

Share the form with your

committee and use the
Checklist







Questions?

If you have any questions or
comments please share them

with the
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